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I. Offerors are requested to submit a list of past performance contracts similar in size and scope with 

their submittals. See revised sections 14(a) Evaluation Criteria and Basis for Award and section 6 
Scope of Work.   
  

II. Copies Needed:  Offerors shall provide an electronic copy of their entire proposal. In addition to the 
electronic copy, Offerors shall provide the following copies & originals.  

 
 
a. Volume 1: One original and one copy  
b. Volume 3: Once Original and 4 copies  
c. Volume 4: One original and one copy  

 
III. Insurance Requirements: Sole Proprietors are to provide the requested Professional Liability 

insurance only. All other companies are requirement to provide adequate worker comp, business 
auto and commercial general liability coverage in the amount of $1,000.000.  
 
All other issues remain the unchanged.  
 

End of Section 
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unemployment hearing and court cases resulting from mental health 
and/or substance abuse interventions 

q. Offer recommendations regarding additional or updated procedures, 
guidelines, and protocols of WMATA 

r. Promote healthy and safe behavior through health education, training 
and counseling through wellness/fitness programs; weight management, 
smoking cessation, hypertension management, diabetes management, 
fatigue management and stress management 

5. Selection Criteria/Evaluation: 
a. Current Contractor license to practice in Washington, DC; eligible to 

obtain Maryland and Virginia license. 
b. Current EAC and SAP Certifications. 
c. Evidence of a minimum of 3 year as a PsyD/SAP/EAC or SAP/EAC with 

MA/MS Counselor. MA/MS in Professional Counseling, Industrial 
Organizational (I/O) Psychology preferred 

d. Minimum of 1 year of experience consulting with Medical Examiners (ME) 
regarding fitness-for-duty medical evaluations as requested to address 
physical/mental abilities of the employee to perform assigned duties. 

e. Minimum of 1 year of experience regarding employees referred for 
substance abuse treatment as well as mental/emotional problems as well 
as knowledge, skill and ability of providing expert testimony for 
depositions, arbitrations, unemployment cases and worker’s 
compensation cases.  

f. Familiarity with Federal Drug and Alcohol Programs and procedures for 
both DOT and Non-DOT testing in accordance with DHHS and US DOT 
49 CFR part 40. 

g. Contractor shall provide a list of past performance contracts similar in 
size and scope to this requirement to include the following: following: (1) 
the title of the contract, (2) procuring organization, (3) current Point of 
Contact name, phone number and email address, (4) contract award 
date, (5) contract completed date and (6) contract value. 

6. Resumes: 
a. Resume which shall include: 

i. Description of previous Contractor’s work experience as a 
counselor as a contactor or with an employer as well as 

ii. Description of previous Contractor’s work experience supporting 
an Employee Assistant Program (EAP) 

iii. Evidence of a minimum of 3 year as a SAP/EAC with MA/MS 
Counselor/Psychology. MA/MS in Professional Counseling, 
Industrial Organizational (I/O) Psychology preferred 

iv. Licenses and Certificates: 
v. Copy of current contractor (s) license to practice in Washington, 

DC;  eligible to obtain Maryland and Virginia license 
vi. Copy of current Contractor (s) Certifications  
vii. Provide three references 

~End of Section~
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14. EVALUATION CRITERIA AND BASIS FOR AWARD  
 
 

TECHNICALLY ACCEPTABLE – LOW PRICE  
  

(a) The Authority will award Contract(s) resulting from this solicitation to the responsible 
offeror(s) whose proposal conforms to the solicitation and is determined to be the lowest 
priced among those proposals rated “technically acceptable.”  For purposes of determining 
whether a proposal is “technically acceptable” for purposes of this solicitation, the following 
Criteria for Acceptability shall apply: 

 
Qualifications; 
i. Contractor’s proposed candidate shall have a minimum Master of Arts (MA) 

or Master of Science in Counseling; Industrial Organizational (I/O) 
Psychology preferred. Contractor shall provide resumes of candidates. 

ii. Current SAP and EAC Certifications 
iii. Current Contractor License to practice in the Washington DC and the ability 

to be license in MD and VA within one year.  
iv. Minimum of 3 years of experience as a PsyD/SAP/EAC or SAP/EAC with 

MA/MS Counselor  
v. Minimum of 3 years of experience in Occupational Medicine environment  
vi. Minimum of 1 year of experience consulting with Medical Examiners (ME) in 

the area of fitness-for-duty medical evaluations.   
vii. Minimum of 1 year of experience with working with Federal Drug and 

Alcohol Programs.  
viii. Minimum of 1 year of experience with working with procedures for both 

DOT and non-DOT testing in accordance with DHHS and US DOT 49 CRF 
part 40.  
 

  Experience and Past Performance:  
i. Contractor shall demonstrate successful past performance on contracts 

similar in size and scope of this requirement within the last 5 years.  
ii. Contractor shall provide a minimum of 3 reference letters of past 

performance on a similar requirement within the last 5 years.  
iii. Contractor shall provide a list of past performance contracts similar in size 

and scope to this requirement to include the following: (1) the title of the 
contract, (2) procuring organization, (3) current Point of Contact name, 
phone number and email address, (4) contract award date, (5) contract 
completed date and (6) contract value.  

 
Submittals:  
i. Contractor shall provide a copy of current contractor license to practice in 

the Washington. DC. 
ii. Contractor shall provide a current copy of SAP and EAC certifications.  
iii. Contractor shall provide 3 reference letters  
iv. Contractor shall provide required minimum insurance  
iv. Contractor shall provide a list of past performance contracts similar in size 

and scope to this requirement to include the following: (1) the title of the 
contract, (2) procuring organization, (3) current Point of Contact name, 
phone number and email address, (4) contract award date, (5) contract 
completed date and (6) contract value.  
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